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TERMS OF REFERENCE
RESEARCH ASSISTANT

GENERAL
INFORMATION

The Caribbean Agricultural Research and Development Institute (CARDI), invites suitably qualified
candidates to apply for the positions of Research Assistant in Antigua and Barbuda and
Barbados.

The successful candidates will support Scientists in the planning, execution and documentation
of research activities in the respective countries. The position involves a combination of fieldwork,
data collection and collaboration with staff locally and regionally and partner organizations. The
successful candidate may also be required to supervise other technical and field staff.

SCOPE OF WORK

Under the supervision of CARDI Scientists/CARDI Representatives the successful candidates”
duties will include but are not limited to the following:

Key Responsibilities:

[0 Assistin the development and execution of research projects following sound
scientific guidelines.

[0 Conduct literature reviews and prepare reports and information products
inclusive of academic papers, factsheets, presentations, etc.

[ Assistin collecting, recording, and managing data through primary and
secondary research (fieldwork, surveys, etc.).

I Provide support in analyzing data using appropriate statistical tools and software
(SPSS, GenStat, etc.).

[0 Maintain accurate and organized records of research data, methodologies, and
findings.

[0 Capture and caption photos/video clips of research and outreach activities as required

O Collaborate with team members to ensure effective communication and coordination of
research activities.

1 Attend meetings, contribute to discussions, and provide updates on assigned tasks.

[0 Assistin the preparation of reports, papers, presentations, training materials, and
associated project documentation as directed by your Supervisor.

[0 Support resource mobilization efforts and preparation of project proposals.

[ Assist in the planning, execution and implementation of events such as Field Days,
Research Days, Technical Workshops and Exhibitions etc.

The above responsibility statements identify specific duties necessary to attain CARDI’s overall
objectives while not precluding the job holder from carrying out other related activities that may

be inherent in the job.




REQUIRED

QUALIFICATIONS [0 Bachelor's degree in Agricultural Science/Agribusiness or a related field.
Q}EIII).I-.I-SE CHNICAL 1 A minimum of two (2) years of working experience in project research or a similar role

is preferred.

O Demonstrable skill with the basic suite of Microsoft Products (Word, Excel, PowerPoint)
and web based technologies.

Demonstrable skill with statistical and/or analytical software (SPSS, GenStat, etc.).
Strong analytical and problem-solving skills.
Strong organizational skills.]

Effective communication skills, both verbal and written.

O O O O O

Ability to work collaboratively in a team and meet deadlines.




